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Definitions: 

A-Engrossed: An engrossed (meaning "to make a final fair copy of") bill is a bill that is printed with its 
amendments. If a bill is engrossed, it will be printed as "SB ____, A-Eng.," meaning "Senate Bill ____, including its 
amendments." A bill may be amended more than once; in that case, the bill will be printed "B-Eng.," and so on. 

Administrative Rule: Any agency directive, standard, regulation, or statement of general applicability that 
implements, interprets, or prescribes law or policy, or describes the procedure or practice requirements of any 
agency. (ORS 183.310(9)). 

Agenda: The official plan that outlines what the committee will do on a given day. Agendas normally list measures 
and the kind of hearing it is scheduled for (e.g., public hearing, work session) or topical informational hearings. 

A & R Tables: Officially known as the "Table of Sections Amended, Repealed, or Added To" printed in the Weekly 
Cumulative Index to Legislative Measures and in the final calendar. These printed tables show all Oregon Revised 
Statutes (ORS), Oregon Rules of Civil Procedure (ORCP), session laws, and Constitutional provisions amended, 
repealed, or "added to" by introduced measures. These tables are useful when researching changes made to 
particular pieces of legislation over the years. 

Act: A bill which has been made law by passing both houses of the Legislative Assembly, and which either has been 
signed by the Governor, filed without the Governor's signature, or passed by both houses of the Legislative 
Assembly over the Governor's veto. 

Adjournment: Ending of a meeting or legislative session. Adjournment of the House or Senate takes place at the 
close of each legislative day. 

Advance Sheets: The compilation of laws enacted and selected memorials and resolutions adopted during a single 
Legislative Session, before the publication of the "Oregon Laws." 

Amendment: An alteration made or proposed to be made to a measure. Measures may be amended more than once. 

Appropriation: A sum of money designated for a particular purpose by an Act. For example, an appropriations bill 
funds a state agency over the upcoming biennium. 

Approved by the Governor: Acceptance by the Governor of a bill passed by the Legislative Assembly as indicated 
by the Governor’s signature on the enrolled bill. 

At Ease: Describes the condition of the Senate or House when it temporarily stops its floor work for some other 
specific activity. A committee may also “stand at ease” for a short while. 

Bar: The Bar is the railing along the sides of the Senate or House Chamber which separates the Chamber floor and 
the side aisle. Only legislators, legislative staff, or invited guests, may be within the bar and side aisles. Press is 
allowed both within the bar (in the press area) and in the side aisles.  
 
Benchmark: General term for a standard or point of reference, but often refers to an Oregon Benchmark. See Oregon 
Benchmarks. 

Bicameral: A body made up of or having two houses, branches, or Chambers. Oregon, for example, has a bicameral 
Legislative Assembly. 

Biennial: Occurring every two years. The Legislative Assembly creates a biennial state budget. 

Biennium: A two-year period. Regular sessions convene twice per biennium: for 160 days in the odd-numbered year, 
and 35 days in the even-numbered year. 

Bill: A measure that creates new law, amends, or repeals existing law, appropriates money, prescribes fees, transfers 
functions from one agency to another, provides penalties, or takes other action. 

Bill Back (blue/green back): The cover of the measure, showing the bill number, title, and sponsors. It is also used 
on resolutions and memorials. The covers are sometimes green and are sometimes referred to as "green backs." They 
have also been referred to as "blue backs." 



Blue (pink) Sheet: Committee Report Summary listing measures filed with the desks and eligible for floor debate. 
Published by the Secretary of the Senate and Chief Clerk of the House, Pink Sheets signify Senate measures eligible 
for floor debate and Blue Sheets signify House measures. 

Calendar Days: The days listed on a normal seven day per week calendar, as distinguished from legislative or 
session days, which are those days the Legislature is in session.  

Call of the House/Senate: A Call of the House/Senate is a means of compelling all members (unless they are 
excused) to present themselves to the Chamber. The Call empowers the floor staff to lock the Chamber, preventing 
those present from leaving, and requires the Sergeant at Arms to bring in absent members. A Call is usually 
requested just before a major vote is to take place or to bring a quorum to the floor to conduct other business. 

Carrier: The legislator assigned by the Committee Chair to explain and speak in favor of a measure on the floor and 
to answer questions about it. 

Caucus: "Caucus" is used as both a noun and a verb. A caucus, n., is a group of people who share something in 
common (e.g., they are members of the same political party, such as the Senate Republican Caucus or the Senate 
Democratic Caucus, or come from the same area of the state, such as the Coastal Caucus or the Eastern Oregon 
Caucus, or share something else in common, such as the Freshman Caucus or the Women's Caucus). When these 
people caucus, v., they meet to address their group's policy questions and to select political candidates for office, or 
political party leaders. 

Caucus Staff: The people working for the members of a political party. In each Chamber there is a majority caucus 
staff and a minority caucus staff. The caucus staff helps legislators research issues and serve constituents. 

Chair: The legislator appointed by the President of the Senate or the Speaker of the House to preside over an 
individual committee; for example, the Chair of the House Revenue Committee. 

Chamber: The official meeting place of the Senate or House. 

Chief Clerk of the House: The chief administrative officer of the House of Representatives. The Chief Clerk is 
elected by the members of the House and is responsible for keeping records of the proceedings of the House, 
supervising House employees, acting as parliamentarian of the House, advising members on parliamentary 
procedures, and preparing all House publications for printing. 

“Christmas Tree” Bill: A “Christmas Tree” bill is generally passed late in a legislative session and contains funding 
for particular projects. It gains its name from the provisions or “ornaments” that are attached. 

Committee: A group of legislators chosen to consider bills in a particular subject area and make recommendations 
to the full Senate or House. 

Committee Administrator: The staff "manager" of a committee, responsible for assisting the Chair in getting 
agendas posted, bill management, meeting logistics, assembling background materials and information, and bill 
analysis. 

Committee Assistant: Works with the Committee Administrator in providing assistance to legislative committees. 
The assistant is responsible for recording meetings, preparing, and maintaining the committee records, and 
submitting reports to the office of either the Secretary of the Senate or Chief Clerk of the House. 

Committee Counsel: Another name for a Committee Administrator who is an attorney. 

Committee Days (Officially called Legislative Days): Since Oregon voters adopted annual sessions in 2010, the 
Legislature meets for a maximum of 160 days in odd numbered years and 35 days in even numbered years. The 
period of time in between sessions is called the interim. The Legislature convenes periodically during the interim for 
special meeting days, called "Legislative Days."  Legislative Days happen approximately every eight weeks and last 
for four days.  During Legislative Days, Committees may hold informational hearings on topics that could lead to 
legislation in upcoming sessions, hear updates on implementations of past legislation, hear reports from state 
agencies and Task Forces, and keep current on the subject areas which affect Oregonians.  During Legislative Days, 
the Senate may also convene for the purpose of making executive appointments. 



Committee Records: Office that provides copies of minutes/recording logs, exhibits, and audio recordings of 
legislative committee meetings. 

Committee Reports: A one page report made to the President of the Senate or Speaker of the House by a standing, 
special, or conference committee, which recommends further action on a measure, or reports the measure without 
recommendation. 

Concurrence: Agreement by one Chamber to a proposal or action taken by the other Chamber. 

Concurrent Resolution: A measure affecting actions or procedures of both houses of the Legislative Assembly. A 
concurrent resolution is used to express sympathy, commendation, or to commemorate the dead. 

Conference Committee: A committee usually consisting of two or three members of each house, appointed by their 
respective presiding officers. A conference committee is appointed when one house refuses to concur with 
amendments to a measure adopted by the other house. Its goal is to prepare a version of the measure acceptable to 
both houses. 

Confirmation: Approval of a Governor’s appointment by the Senate, requiring that a constitutional majority (16) of 
the members approve the appointment. 

Conflict: A conflict occurs when two or more measures amend or repeal the same section of law, and the changes 
cannot be blended, even if the measures do not conflict in purpose. The Oregon Constitution allows the 
compilation of more than one amendment unless the amendments conflict in purpose. If conflicting amendments 
become law, the measure last signed by the Governor prevails. (Also see conflict amendment). 

Conflict Amendment: An amendment drafted for the purpose of resolving conflicts between two or more 
measures. 

Conflict of Interest: An action that could be expected to have a financial impact on the official, his or her business, 
or the person’s relative. See ORS 244.020 (1) (“actual conflict of interest”) and ORS 244.020 (12) (“potential conflict 
of interest”). 

Consent Calendar: In the House of Representatives, measures reported out of committee unanimously may be 
placed on the Consent Calendar at the recommendation of the committee. Such measures must be held at the Desk 
for two days prior to being scheduled for consideration. If four written objections are received, signed by members 
of the House, the measure is placed in its proper order on the daily calendar. Measures scheduled on the Consent 
Calendar are not debatable. 

Constituent: A citizen residing within the district of a legislator (or other elected official). 

Constitutional Majority: A majority of the membership in the Oregon Legislative Assembly: 16 votes in the Senate 
and 31 votes in the House of Representatives. (See: extraordinary votes). 

Continuously Appropriated: Monies received by an agency other than from the General Fund that are deposited 
into a fund or account for specified uses by the agency. The amount of money that the agency can spend from the 
continuously appropriated fund or account is restricted by the Legislature through the budget process in the form 
of an expenditure limitation. 

Convene: To officially begin a meeting of a legislative body. 

Current Service Level: An estimate, required by law, of the cost to continue current legislatively approved 
programs at their current levels. The essential budget level is built on the base budget plus essential packages. 

Desk: The station of the Secretary of the Senate and staff at the desk below the main podium in the Senate 
Chamber, or the station of the Chief Clerk of the House and staff at the desk below the main podium in the House 
Chamber.  

Desk Personnel: The people who work at the Desks: The Secretary of the Senate, the Chief Clerk of the House, and 
their staff, which include, for example, the Journal Editor, Reading Clerk, and Calendar Composer. 

Digest: The brief measure summary found at the top of a bill. The digest is written by Legislative Counsel. 



District: A geographical area designated for representation by a Senator or Representative. Legislative districts are 
drawn to ensure that a nearly equal number of constituents reside in each legislator’s district and are re-drawn by 
the Legislature every ten years to accurately reflect changes in population. Each larger Senate district contains two 
equally populated House districts. 

Do Pass: The recommendation by a committee for passage of a measure, abbreviated "DP." "DPA" means "do pass 
with amendments." 

Drop: Refers to submitting a committee report to the appropriate Desk after a measure passes out of committee, as 
in "I dropped the bill at the Desk at 2:00 p.m." 

Effective Date: When a bill goes into effect. "Except as otherwise provided in the Act, an Act of the Legislative 
Assembly takes effect on January 1 of the year after passage of the Act." (ORS 171.022) Some bills contain a clause 
that specifies a particular effective date; others may have emergency, sunset, or referendum clauses attached.  

Emergency Board: The joint committee of Senators and Representatives that meets during the interim periods to 
address state fiscal and budgetary matters. 

Emergency Clause: A statement added to the end of a measure that causes the Act to become effective before the 
accustomed date (on January 1 of the year after passage of the Act). An emergency clause either sets a specific date 
or is effective immediately, which means that the measure will take effect on the date it is signed into law. 

Employee Services: The non-partisan unit of Legislative Administration (LA) that manages personnel, payroll, and 
recruitments for LA, the Assembly, Fiscal, Counsel and Revenue Offices. 

Engrossed Bill: A measure that is printed with its amendments included. 

Enrolled Bill: A final copy of a bill that has passed both houses of the Legislative Assembly and has been specially 
reprinted in preparation for the signatures of the President of the Senate and Speaker of the House. After these 
confirmatory signatures, the enrolled bill goes to the Governor. 

Executive Branch: The branch of the state government that carries out and enforces state laws. It includes state 
agencies and the Governor’s Office, Secretary of State, State Treasurer, and Commissioner of Bureau of Labor and 
Industries. The other two branches of government are the Legislative Branch and Judicial Branch. 

Exhibit: Anything submitted for the record that supplements a witness’ oral testimony. An exhibit can also be a 
copy of a witness’ oral testimony. 

Expenditure Limitation: A spending limit set by the Legislative Assembly directing state agencies as to the level of 
Other Funds, Lottery Funds, or Federal Funds they can spend in a biennium. If an agency receives more Other 
Funds or Federal Funds than the Legislature approved them to spend, they must obtain an increase in their 
expenditure limitation from the Legislature or the Emergency Board in order to spend the revenue. 

Extraordinary Votes: The Constitution requires that bills raising revenue receive 3/5 majority for passage. The 
Constitution also requires that bills reducing criminal sentences, as approved by the people, require a 2/3 majority 
vote for passage. 

Facility Services: The non-partisan unit of Legislative Administration (LA) which maintains the Capitol, including 
heating and cooling, custodial service, and ongoing maintenance, as well as telephone service, supplies and 
distribution services. 

Financial Services: The non-partisan unit of Legislative Administration (LA) that manages finances and accounting 
for LA and the Assembly, as well as member service and supply accounts. Financial Services is also responsible for 
preparing the LA and Assembly budgets. 

First Reading: The recitation on the Chamber floor of the measure number and title by the Reading Clerk upon 
introduction of a measure in either house. After the First Reading, the measure is referred to committee by the 
President or Speaker. 



Fiscal Impact Statements: An analysis of a bill done by the Legislative Fiscal Office that estimates future costs 
resulting from the passage of a bill. 

Floor: The area within the bar in both the Senate and House Chambers. 

Floor Personnel: This term refers to the Sergeant at Arms, Assistant Sergeant at Arms, and Pages who work on the 
floor of the Senate and House Chambers. 

Form and Style Manual for Legislative Measures: The manual that explains the official, uniform system for 
preparing all legislative measures. 

General Fund: Money available for the state budget that is not dedicated to a specific agency or purpose and that 
can be used for general purposes of state government. Most General Fund money in Oregon derives from personal 
and corporate income taxes. Some revenue from liquor, cigarettes, and other sources also goes into the General 
Fund. 

General Election: An election involving most or all constituencies in a state (or nation) in choosing candidates for 
office and voting on ballot measures. In Oregon, the general election is held on the first Tuesday following a Monday 
in November. 

Germane: Appropriate, relevant, pertinent. As the term is used in relation to legislation, “germane-ness” is a 
parliamentary determination as to whether or not a provision fits into a measure. 

Governor’s Recommended Budget: The budget proposed by the Governor. A newly elected Governor must 
submit a recommended budget by February 1 after the election. Thereafter, the Governor must send a recommended 
budget to the Legislative Assembly by December 1 in even-numbered years. 

“Gut and Stuff”: A slang term that refers to removing the text of a measure and inserting entirely new language 
which, while it may change the nature of the measure completely, still must fall under the measure’s title, also 
known as the “relating-to” clause. 

Hearing: A public meeting of a legislative committee held for the purpose of taking testimony and/or other action 
concerning proposed legislation. 

House of Representatives: The legislative body of 60 members, called Representatives, each of whom represents a 
district of approximately 63,851 Oregon citizens. 

Information Services (IS): The non-partisan unit of the Legislative Administration that manages all computer and 
media systems, including closed circuit television, within the Capitol. 

Initiative: A procedure enabling a specified number of registered voters, via petition, to place proposed laws, 
changes to laws, or changes to the State Constitution on a general election ballot. In Oregon, the number of 
signatures required is determined by a fixed percentage of the votes cast for all candidates for governor at the 
general election preceding the filing of the petition. (Also see: Referendum). 

Interim: The period of time between two sessions of the Legislative Assembly. 

Interim Committee: A legislative committee authorized by the Legislative Assembly to study a particular subject 
or subjects between sessions. Interim committees are appointed by the presiding officers or established by a bill. 

Introduction: First Reading of a bill, resolution, or memorial in the Chamber of origin. 

Joint Committee: A legislative committee composed of members of both houses. NOTE: Committees may also meet 
jointly; that is, two committees may meet simultaneously, for example, to hear testimony on matters of interest to 
both committees. 

Joint Legislative Schedule: A document published daily during Legislative Sessions identifying planned committee 
meetings, locations, and bills scheduled to be discussed. 



Joint Memorial: A measure adopted by both houses and used to make a request of or to express an opinion to 
Congress, the President of the United States, or both. 

Joint Resolution: A measure used for proposing Constitutional amendments, creating interim committees, giving 
direction to a state agency, expressing legislative approval of action taken by someone else, or authorizing a kind of 
temporary action to be taken. A joint resolution may also authorize expenditures out of the legislative expense 
appropriations. 

Joint Session: A combined meeting of the House and Senate, usually taking place in the House Chamber. 

Journal: The edited record of all proceedings in each Chamber of the Legislative Assembly, published after each 
Legislative Session. 

Judicial Branch: The branch of state government that interprets the Oregon Constitution and state laws. It 
includes the courts of the state, with the Supreme Court having general power over all other courts. The other two 
branches are the Legislative Branch and Executive Branch. 

Law: A bill that has been passed by both the Senate and House, enrolled, and approved by the Governor. 

LC Draft: Refers to “legislative concept.” It is a draft of an idea for legislation prepared by the Legislative Counsel. 
Each LC draft has its own number (e.g., LC 345). If the draft is introduced as a measure, it is given a bill number 
instead. For example, LC 345, if introduced in the House, could become HB 2040, or whatever number assigned. 

Leadership: The presiding elected officers of each house: the President of the Senate and the Speaker of the House. 
They are elected by the members of each Chamber when the body organizes a Legislative Session following a 
general election. Sometimes “leadership” also refers to the majority and minority leaders, who are elected by their 
respective caucuses. 

Legislative Administrator: The non-partisan chief administrative officer of the Legislative Administration 
Committee who coordinates service functions—visitor services, personnel and payroll, facilities, financial services, 
information systems, committee staffing, and mail and distribution—for the Legislative Assembly. 

Legislative Assembly: The Senate and House of Representatives collectively. The terms Legislative Assembly and 
Legislature are often used interchangeably. 

Legislative Branch: The branch of state government that creates state laws. It also decides how state government 
will be financed. The Legislative Branch in Oregon consists of a Senate with 30 members and a House of 
Representatives with 60 members. The other two branches are the Executive Branch and Judicial Branch. 

Legislative Counsel (LC): The bill drafter and legal adviser to the Legislative Assembly, and the chief 
administrative officer for the Legislative Counsel Committee. The Legislative Counsel Office also publishes and 
distributes Oregon Laws and edits, indexes, annotates, and publishes the Oregon Revised Statutes. 

Legislative Days (also called Committee Days): Since Oregon voters adopted annual sessions in 2010, the 
Legislature meets for a maximum of 160 days in odd numbered years and 35 days in even numbered years. The 
period of time in between sessions is called the interim. The Legislature convenes periodically during the interim for 
special meeting days, called "Legislative Days."  Legislative Days happen approximately every eight weeks and last 
for four days.  During Legislative Days, Committees may hold informational hearings on topics that could lead to 
legislation in upcoming sessions, hear updates on implementations of past legislation, hear reports from state 
agencies and Task Forces, and keep current on the subject areas which affect Oregonians.  During Legislative Days, 
the Senate may also convene for the purpose of making executive appointments. 

Legislative Fiscal Officer (LFO): The statutory fiscal adviser to the Legislative Assembly, and chief administrative 
officer for the Emergency Board, the Joint Ways and Means Committee, the Joint Legislative Audit Committee and 
the Joint Information Management and Technology Committee. In addition, the Legislative Fiscal Office prepares 
fiscal impact statements for proposed bills. 

Legislative Guide: A directory listing the names and office locations of all members, names and room locations of 
all committees, a Capitol floor plan, telephone numbers, and other pertinent legislative information. 



Legislative Policy and Research Office: The Legislative Policy and Research Office (LPRO), created by the 
Legislative Assembly in Senate Bill 1569 (2016), provides centralized, professional, and nonpartisan research, issue 
analysis and committee management services for the Legislative Assembly. 

Legislative Publications and Distribution Services: A division of Facility Services popularly known as 
“distribution” or “the bill room.” This legislative service unit receives all printed measures, measure status reports, 
and digests from the State Printer and distributes these publications to legislators and members of the public on 
call or by mail upon request. 

Legislative Revenue Officer: The statutory chief revenue analyst for the Legislative Assembly and chief 
administrative officer for the interim revenue committees and the separate standing Senate and House Committees 
on Revenue. In addition, the Legislative Revenue Office prepares revenue impact statements for proposed bills. 

Legislative Schedule: See Joint Legislative Schedule. 

Legislature: See Legislative Assembly. 

Lobbyist: A person who is employed by an organization to represent its interests before the Legislature.  Lobbyists 
are required to register with the Government Ethics Commission and are guided by state laws, administrative rules, 
and House and Senate rules relating to lobbying.  

Majority Leader: A legislator elected by their peers to lead the party having the majority in their house. The 
majority leader is responsible for the development and implementation of the caucus agenda. 

Mason's Manual: The source document for legislative parliamentary procedures. It is used in Oregon only in 
instances which are not provided for in the Oregon Constitution, the rules and customs of either house, or statute. 

Measure: A written document used by the Legislative Assembly to propose a law or to express itself as a body. A 
measure may be a bill, a memorial, or a resolution. 

Measure Status Report: A document published daily during a legislative session listing the measures introduced to 
date, the action taken on each measure, the dates of hearings and work sessions, and other legislative information. 
After adjournment, a compilation of every measure introduced during the session is published in the Final 
Legislative Measures-Status Report. 

Members Present: Those members of a Chamber who are physically present at a daily floor session. Many votes are 
determined by a majority of the members present. 

Memorial: A measure adopted by either the Senate or House (a measure adopted by both is a joint memorial) to 
make a request of or express an opinion to Congress or the President of the United States, or both. 

Message from the Governor: Official communication from the Governor read during session and printed in the 
Journal. 

Message from the Senate (House): An official communication from the opposite Chamber read during session and 
printed in the Journal. 

Minority Leader: A legislator elected by their peers to lead the party in the minority in their house. The minority 
leader is responsible for the development and implementation of the caucus agenda. 

Minority Report: A committee report signed by at least two committee members who are in the minority on the 
issue in question on a particular bill (not necessarily in the political minority party) for the purposes of officially 
stating their position on the issue and seeking action from their Chamber on their proposal. 

Minutes/Recording Logs: A written record of the proceedings of a committee. By Oregon statute, the official 
record of a meeting is the digital recording of its proceedings. The minutes/logs accompanying it serve as an index 
to the contents of the recordings. 

Motion: A formal proposal for action during debate on the floor or in committee. For example, a member may move 
that an amendment to a bill to be adopted in committee, or that a measure be recommended for passage by the 
committee, or a member may move to table a measure. 

http://www.oregon.gov/OGEC/pages/index.aspx


“Note from Mother”: A slang term for a note from a legislator or committee administrator authorizing Legislative 
Counsel to work with the person possessing the note on drafting a measure or amendments. 

Oregon Administrative Rules (OAR): A compilation of the administrative rules of Oregon state agencies, 
compiled, indexed, and published by the Secretary of State's Office. 

Oregon Benchmarks: High level measures of societal well-being identified by the Oregon Progress Board to 
measure the state’s social, economic, and environmental progress. State agencies are expected to link to these 
benchmarks when developing strategic plans and budget requests. 

Order of Business: The established sequence of activity during each floor session in each Chamber. 

Oregon Laws: The collected laws and selected memorials and resolutions of a Legislative Session. 

Oregon Revised Statutes: The codified laws of the State of Oregon. The ORS is published every two years. Each 
edition of the ORS incorporates all laws, and changes to laws, enacted by the Legislative Assembly through the 
odd-numbered year regular session referenced in the volume titles for that edition. 

Original Bill Folder: The file folder that contains the official bill documentation: a copy of the bill, committee 
reports, staff measure summary, and fiscal and revenue impact statements. The original bill file is distributed to 
committee staff when the bill is referred to committee and is returned to the Desks with official documentation 
when the bill is reported out of committee. The Senate uses yellow folders, and the House uses blue folders for 
original bill folders. 

Other Funds: Money received by state agencies that does not come from the General Fund or from the federal 
government. Other Funds come from sources such as gasoline taxes, driver licenses fees, and fishing license fees. 
Other Funds may be dedicated, requiring the revenue to be spent for specific purposes. Examples of dedicated funds 
are park user fees dedicated to park programs and gasoline taxes dedicated to highway programs. 

Page: A person who works on the Chamber floor, and occasionally in committees, to distribute materials, open 
doors, deliver messages, and generally facilitate the legislative workflow. Honorary pages are guests of members 
who serve as pages for a day. 

Parliamentary Inquiry: A request from the floor or from a committee member to ask a question. Typically, such 
questions are about parliamentary procedures or agenda items under consideration. 

Passage: Favorable action on a measure before either house. 

Per Diem: Meaning “for the day.” It is an allowance made to legislators for expenses when on legislative business. 

Pink Sheet: See Blue Sheet. 

Point of Inquiry: A motion from a member on the floor or in committee in order to ask a question. Typically, 
questions are about such issues as parliamentary procedures or agenda items under consideration. 

Point of Order: A motion from the floor or from a committee member calling attention to a breach of order or a 
breach of rules. 

Point of Personal Privilege: A way in which a legislator can get the attention of the presiding officer on the floor of 
either Chamber. It is used when some question requires immediate consideration such as raising the question of no 
quorum. 

Postpone/ Postpone Indefinitely: A motion from the floor to postpone further consideration of a bill. A motion to 
postpone will contain a time certain for further consideration. A motion to postpone indefinitely does not contain a 
time certain and, in most cases, bills that are indefinitely postponed are not heard again. 

Precedent: Precedents are previous interpretations of rulings by presiding officers and/or appeals by the body on 
specific rules. 

Prefiled Bill: A bill that a legislator requests to be drafted during the interim between legislative sessions. The bill is 
introduced and given a number on the first day of the next legislative session. 



Presiding Officer: The person elected to direct the activities of a Chamber. (Another term for President or 
Speaker). 

President of the Senate: The presiding officer of the Senate, elected by a majority of members of the body. 

President Pro Tempore: President "for a time": a Senator elected to serve as the temporary presiding office in the 
absence of the President of the Senate. If the office of the President of the Senate becomes vacant, the President Pro 
Tempore becomes the President until a new President is elected. 

Previous Question: A motion to close debate and bring the pending question to an immediate vote. 

Primary Election: A preliminary election in which the registered voters of a political party nominate candidates for 
office. A political party may allow registered independents or unaffiliated voters to vote in a primary election. 

Propositions and Motions: A customary, traditional order of business on the floor where legislators may make a 
motion if they wish. 

Quorum: The number of members required to be present before business can be transacted in the Senate, House, or 
a committee. In the Senate, 20 members must be present; in the House, 40 members; and in committees a 
constitutional majority constitutes a quorum. NOTE: If a quorum is not present, the chair can convene the 
committee as a subcommittee for the purposes of taking testimony ONLY. 

Quorum Call: The method used to determine if a quorum exists. 

Ratify: To approve and make valid. 

Reapportionment: See Redistricting. 

Reading Clerk: A House or Senate staff member responsible for reading bills and recording votes on any question 
or motion before the body. 

Recess: A break in a daily legislative session. A committee may also recess for a period of time before resuming later 
in the same day. 

Reconsideration: The process for taking a second vote on a measure. A motion to reconsider must be carried before 
a second vote can be taken. A bill may be reconsidered by a committee after being voted out of committee if it has 
not yet been dropped at the Desk. A vote on a bill may also be reconsidered on the floor. 

Redistricting: The redrawing of legislative and congressional district boundaries following the federal census to 
reflect changes in population distribution. In Oregon, the Legislature is responsible for Congressional and 
Legislative redistricting. If the Legislature does not agree on a redistricting bill or does not obtain the Governor’s 
signature on such a bill, the authority transfers to the Secretary of State. 

Referendum: The submission of a measure passed by the Legislature to a vote of the people. In Oregon, either the 
Legislature or citizens, by petition, may cause a measure passed by the Legislature to be placed on the ballot for a 
vote. In the case of a legislative referral, both houses of the Legislature must vote to refer the measure. Such referrals 
cannot be vetoed by the Governor. In the case of a citizen referendum, supporters of the referendum must obtain a 
specified number of signatures from registered voters. The number of signatures required is determined by a fixed 
percentage of the votes cast for all candidates for governor at the general election preceding the filing of the 
petition. Any change to the Oregon Constitution passed by the Legislature requires referral to voters. (See also: 
Initiative). 

Referendum Clause: A clause added to the end of a measure that causes the measure to be referred to a vote of the 
people for approval before it takes effect. The referred measure goes on the ballot at the next general election unless 
the Legislative Assembly calls a special election for the vote. 

Refer: To direct a bill to a committee (e.g., HB 2000 was referred to the Ways and Means Committee). 

Relating-to Clause: The title of a bill begins with the phrase “Relating to” and expresses the subject of that bill. For 
example, HB 2000, relating to charter schools. In Oregon, a bill may only address one subject, and for this reason the 
relating-to clause becomes an important element of the bill. 



Remonstrance: A protest. It is a Constitutional right of legislators that "any member of either house shall have the 
right to protest, and have his protest, with his reasons for dissent, entered in the journal." (Oregon Constitution, 
Article IV, Section 26). 

Report Out: To return a measure from a committee to the Senate or House Desk with or without recommendation 
as to further action. 

Resolution: A measure used by the Senate or House (a measure used by both would be a joint resolution) to take an 
action that would affect only its own members, such as appointing a committee of its members, or expressing an 
opinion or sentiment on a matter of public interest. 

Revenue Impact Statement: An analysis of a bill done by the Legislative Revenue Office that identifies any 
potential state or local revenue changes that might result from the bill's passage. 

Roll Call: A recitation by the Reading Clerk of each legislator's name, done at the beginning of a floor session, 
during a Call of the Senate or House to identify those present, or during a vote of the Senate. 

Rules: The written procedures by which the Senate, the House of Representatives, or a committee govern its 
meetings. Rules are formally adopted at the first convening of the Legislative Assembly or of a committee and 
require a vote (with at least a quorum of members present) for official adoption. 

Second Reading: Like the First Reading, a recitation of the measure's number and title by the Reading Clerk. 
Second Reading occurs after the measure has been referred to committee, worked on, and reported back to the floor 
for a vote. 

Secretary of the Senate: The chief administrative officer of the Senate. The Secretary of the Senate is elected by the 
members of the Senate and is responsible for keeping records of the proceedings of the Senate, supervising Senate 
employees, acting as parliamentarian of the Senate, advising members on parliamentary procedure, and preparing 
all Senate publications for printing. 

Senate: The legislative body consisting of 30 members, called Senators, each representing districts of approximately 
127,702 Oregon citizens. 

Sergeant at Arms: Staff appointed by each house to maintain order within that Chamber. 

Session: The period of time in which the Legislative Assembly officially convenes. Regular sessions convene each 
February and may last 160 days in odd-numbered years and 35 days in even-numbered years. 

Session Laws: Officially called the "Oregon Laws," the session laws are a compilation of laws enacted and selected 
memorials and resolutions adopted during a single session. They are published in bound volumes with tables and an 
index. 

Sine Die: "Without fixing a day for a future meeting"--the last day of a Legislative Session. 

Speaker of the House: The presiding officer of the House of Representatives, elected by the members of the House. 

Speaker Pro Tempore: A Representative elected to serve as the temporary Speaker in the absence of the Speaker of 
the House. 

Special (select) committee: A committee authorized by Senate or House Rules to study a limited subject. 

Special Session: A convening of the Legislative Assembly called by the Governor or a majority of the members of the 
Legislative Assembly, at a time other than during a regular session. Typically, special sessions of the Legislative 
Assembly are called for the purpose of addressing a specific state problem or issue. 

Sponsor: The legislator(s), state agency, or legislative committee that introduces a measure. The name of this 
person or committee is printed at the top of the measure. 

Staff Measure Summary: A brief, impartial description of a measure that must accompany the measure when it is 
reported out of committee. 

Standing Committee: A permanent committee during a session authorized by Senate or House Rules. 



Status Report: See Measure Status Report. 

Statute: A codified law. NOTE: “Codify” means “to arrange laws systematically.” A codified law is one that has been 
incorporated into that section of the ORS that it amends, modifies, or accompanies. 

Statutory Committee: A legislative committee established by statute. 

Subcommittee: A subordinate committee composed of members appointed by the chair (or by Senate or House 
leadership) from the full committee. A subcommittee usually considers a narrower range of topics than the full 
committee, and generally is authorized only to make recommendations to the full committee. 

Subsequent Referral: When the President or Speaker designates a bill to go to two committees, one after the other 
(e.g., a tax measure might first be referred to a committee to consider the substantive issues, and then to the 
Revenue Committee to consider the revenue issues). 

Substitute Measure: A measure submitted by a standing committee as a substitute for a measure referred to it. It is 
treated in the same manner as an amendment if it is germane to the title and subject of the original measure. 

Summary: The measure summary or digest found printed near the top of a bill. 

Sunset Clause: A statement added to the end of a measure which causes the act to "sunset," or become ineffective, 
after a certain date. 

Table: “Table” is used as both a noun and a verb. Tables, n., are found at the back of the calendars, and display 
legislative information in a variety of ways. Table, v., is used in reference to stop bills from further action in 
committees or on the floor. A bill is tabled by a majority vote, after a non-debatable motion from a member. 

Task Force: A legislative committee authorized by legislative leadership to study a specific subject for a specified 
period of time. A task force may contain lay members and is different from a committee in that it typically considers 
a narrow subject within a broader topic area; for example, a task force might consider mental health in Oregon 
rather than health issues in Oregon. 

Third Reading: As in First or Second Readings, a recitation of a measure's number and title by the Reading Clerk 
on the floor before a final vote by either Chamber. 

Third Reading Calendar: A publication devoted exclusively to listing all measures on the agenda for Third Reading 
and final passage on a given day. It lists the measures in order, and includes measures scheduled for consideration 
under Propositions and Motions and, in the Senate, action on Executive Appointments. 

Time Certain: A means of designating a definite time for a certain activity, for example, to hear a particular bill. 

Unfunded Mandate: A requirement that a lower level of government provides a program or performs an activity 
with their own resources. Under a federal mandate, the federal government may require a state or local government 
to provide a service and not provide the federal funding to pay for it. Under a state mandate, the state may require a 
local government to provide a service, but under the Oregon Constitution, the local government is not required to 
comply with certain new state mandates unless the state pays the costs of the new services. The Constitution 
provides exceptions. 

Veto: An action by the Governor in disapproval of a measure that has passed both houses. After a veto, the bill is 
returned to the house of origin with written objections. A Governor's veto may be considered by both houses, and if 
the bill is again passed by two-thirds of the members present, it is considered overridden and becomes law. A veto 
must be considered at the very next Legislative Session following the veto. 

Vice-Chair: A committee member chosen by the President or Speaker to serve as the committee chair in the chair’s 
absence. 

Visitor Services: The non-partisan unit of the Legislative Administration (LA) which provides Capitol tours and 
video presentations on the legislative process and Capitol history. They also schedule and coordinate special events 
in the Capitol and operate the Capitol Gift Shop. 

Vote Explanation: On occasion, legislators may wish the official record to reflect the reason why they voted yes or 
no on a particular bill. Members may state their vote explanation orally after a roll call vote, and a member may also 



submit a written vote explanation. A written vote explanation is found in the Journal, following the vote record of a 
bill. 

Weekly Cumulative Index to Legislative Measures: A subject index to measures, published weekly during 
legislative sessions. 

Whip: A term used at the federal level to refer to the Deputy Majority Leader. It derives from the British fox-
hunting term "whipper-in," which described the person responsible for keeping the foxhounds from leaving the 
pack. Some, but not all, of the caucuses in the Oregon Legislative Assembly use the term "whip" in reference to the 
Deputy Majority or Minority Leader. 

Witness: A person who testifies before a legislative committee. 

Work Session: A committee meeting held for the purpose of determining the contents of a measure to be reported 
out of committee. A work session is different from a public hearing. In a work session, testimony is usually not 
taken from the public, although the public may attend the hearing. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Acronyms: 

Acronym Definition 

AA Affirmative Action 

AC Profile Agency Control Profile (25) 

ACH Automated Clearing House 

ACLB Appraiser Certification and Licensure Board 

ACOP Administrative Certificate for Oregon Procurement 

ACV Actual Cash Value 

ADA Americans with Disabilities Act 

ADPICS Advanced Purchasing and Inventory Control System 

AEE Association of Engineering Employees 

AFP Advanced Function Printing; Advanced Function Presentation 

AFSCME American Federation of State, County and Municipal Employees 

AI Additional Information 

AP or A/P Accounts Payable 

Appl/Cert Appl/Cert 

APPN Appropriation 

ARB Agency Request Budget 

AB Agency Budget Financial Table 

ABIS Automated Budgeting Information System 

ACFR Annual Comprehensive Financial Report 

AE Accounting Event 

AIG Agency Implementation Guide 

ALN Assistance Listing Number 



Acronym Definition 

AOCE Association of Oregon Corrections Employees 

AR or A/R Accounts Receivable 

ASO Agency Security Officer 

AY Appropriation Year 

 

B&W Black toner/ink on white paper 

BA161 Principles of Public Contracting Class 

BAM Former Budget and Management Division, Now known as: Chief Financial Office 

BCC Blind Carbon Copy 

BCP Business Continuity Planning 

BI Biennium 

BIO Bio-diesel 

BLM Bureau of Land Management, Federal 

BOA Board of Accounting 

BOLI Bureau of Labor and Industries 

BPO Blanket Purchase Order 

BSU Former Business Services Unit Now known as: Shared Financial Services, see EGS 

BT Balanced Transfers 

CA Contract Administrator Cost Allocation 

CAR Contract Administration Request 

CC Capital Construction, Citizen Complaint, Carbon Copy 

CET Central Evaluation Team 

CFD Charitable Fund Drive 

CFDA Catalog of Federal Domestic Assistance - replaced by Assistance Listing Number 



CFO Chief Financial Officer, Chief Financial Office 

CFRT COVID Fiscal Relief Team 

CHRO Chief Human Resources Officer, Chief Human Resources Office 

CI Capital Improvement 

CICS Customer Information Control System, Customer Information Communication 
System 

CIO Chief Information Officer, Chief Information Office 

CIOC Chief Information Officer Council 

CIOMC Chief Information Officer Management Council 

CM Current Month 

CMIA Cash Management Improvement Act 

CNG Compressed Natural Gas 

COA Chart of Accounts 

COI Conflict of Interest 

COO Office of the Chief Operating Officer, Chief Operating Officer 

COP Certificate of Participation, Community of Practice 

CPM Certificate of Public Management 

CPO Chief Procurement Office 

CR Cash Receipt, Change Request, Credit, Checklist Review 

CRO Contract Release Order 

CS Contract Services 

CSL Contract Services Level 

CSR Contract Services Request, Contract Service Representative 

CV Citizen Value 

CVTD Conditional Transfer for Vessels or Aircraft 



DAF Department of Accounting and Finance 

DAFQ DAF Query 

DAFR DAF Report 

DAS Department of Administrative Services 

DBA Doing Business As 

DBS DAS Business Services 

DCBS Department of Consumer and Business Services 

DCR Detail Cross Reference 

DEG Data Entry Guide 

DEQ Department of Environmental Quality 

DF Document Financial Table 

DHS Department of Human Services 

DIS Dispatch of motor pool vehicle to state employee 

DJDE Dynamic Job Description Entry 

DJS Daily Journal of Commerce 

DLA Defense Logistics Agency, Federal 

DLCD Department of Land Conservation and Development 

DMI Distribution Method Indicator 

DMV Drivers and Motor Vehicles Division of the Oregon Department of Transportation 

DO Director's Office; at DAS also called Office of the Chief Operating Officer (COO) 

DOC Department of Corrections 

DOD Department of Defense, Federal 

DOE Department of Energy 

DOGAMI Department of Geology and Mineral Industries 

DOI Department of Interior, Federal 



DOJ Department of Justice 

DOR Department of Revenue 

DOT Department of Transportation; also refer to ODOT 

DP&N Direct Purchase & Negotiation 

DPI Dots Per (square) Inch 

 

E-85 Fuel - Ethanol 85%, Unleaded 15% 

EAM Enterprise Asset Management 

EAS Enterprise Application Services Expenditure Account 

EBL Essential Budget Level 

E-Board Emergency Board, Legislative 

EDX Employer Data Exchange 

EEO Equal Employment Opportunity 

EEOC Equal Employment Opportunity Commission 

EFT Electronic Funds Transfer 

E-Gov Board E-Governance Board, State 

EGS Enterprise Goods and Services 

EHRS Enterprise Human Resource Services 

EIRMS Enterprise Information Resource Management Strategy 

EISPD Former Enterprise Information Strategy & Policy Division Now known as: Enterprise 
Technology Services 

ELMS Enterprise Learning Management System 

EMS Environmental Management System 

ENS Former Enterprise Network Services 

EOM End of Month 



EPACT United States Energy Policy Act 

EPS Encapsulated Postscript 

ERP Enterprise Resource Planning 

ESAP Employee Suggestion Awards Program 

ESB Emerging Small Business 

ESS Employee Services Section (formerly Human Resources) 

ETS Enterprise Technology Services, a program of the Office of the State CIO; synonymous 
with "State Data Center" 

FAC Former Facilities Division Now known as: Enterprise Asset Management 

FAR Federal Acquisition Regulation 

FEIN Federal Employer Identification Number 

FF Federal Funds 

Fleet Former Fleet Administration Now known as: Fleet & Parking Services, see EAM 

FLSA Fair Labor and Standards Act 

FMAC Fleet Management Advisory Council 

FMLA Family and Medical Leave Act 

FO Final Order 

FOB Freight On Board 

FOPPO Federation of Oregon Parole and Probation Officers 

FPS Fleet & Parking Services (see EAM) 

FS Feature Story 

FSC Field Service Coordinators 

FTE Full Time Equivalent (Employee Count Measurement) 

FTP File Transfer Protocol 

FY Fiscal Year 

 



GCIU or GCU Graphic Communication International Union 

GAAFR Governmental Accounting, Auditing, and Financial Reporting 

GAAP Generally Accepted Accounting Principles 

GASB Governmental Accounting Standards Board 

GE Goal Exception 

GEO Geospatial Enterprise Office 

GF General Fund 

GFOA Government Finance Officers Association 

GGDC Former General Government Data Center 

GHG Green House Gas 

GIF Graphics Interchange Format 

GIS Geographic Information Systems 

GL General Ledger 

GLA General Ledger Accounts 

GLTDAG General Long-Term Debt Account Group 

GRB Governor's Recommended Budget 

GSA General Services Administration, Federal 

GWF Government Wide Fund 

HB House Bill 

HIRE Hiring Individuals Ready for Employment 

HLS Hue, Lightness & Saturation. Also called HVS. 

HRMC Human Resource Management and Consultation 

HRSD Human Resource Services Division Now known as: Chief Human Resources Office 

HTML Hypertext Mark Up Language 



HVS Hue, Lightness & Saturation. Also called HLS. 

HYB Hybrid (vehicle) 

 

I&I Issue and Invoice 

IAA Interagency Agreement 

IAFF International Association of Firefighters 

IAP Individual Account Program 

IEU Input Edit Update 

IGA Intergovernmental Agreement 

IIC Inmate Injury Complaint 

IIF Inmate Injury Fund 

iMS iMatchSkills 

IPDS Intelligent Printer Data Streams 

IRM Information Resources Management 

IRMD Former Information Resources Management Division 

IRR Information Resources Request 

ISA Interstate Agreement 

IT Information Technology 

IT File Internal Transaction File 

IT Records Internal Transaction Records 

ITB Invitation To Bid 

ITIP Information Technology Investment & Planning 

JLCIMT Joint Legislative Committee on Information Management and Technology 

JOIN Juvenile Oregon Information Network 

JPEG Joint Photographic Experts Group 



JV Journal Voucher 

JVM Jury Verdicts Northwest 

K Contract 

KFAFFA Klamath Falls Airport Fire Fighters Association 

LAB Legislatively Adopted Budget Legislatively Approved Budget 

LCDS Line Condition Data Stream 

LD Limited Duration 

LEDS Law Enforcement Data System 

LESO Law Enforcement Support Office, Federal 

LEV Low Emission Vehicle 

LF Lottery Funds 

LFO Legislative Fiscal Office 

LINUS Legislative Information Notification Update System 

LO Leadership Oregon 

LOF Lube, Oil and Filter Service 

LPR Line Printer Daemon protocol/Line Printer Remote protocol 

LPS Loftware Print Server 

LRU Labor Relations Unit (formerly known as "Labor Relations Division") Now known as: 
Labor Relations, see CHRO 

LTL Less Than Load 

M&O Maintenance & Operations 

M-37 Measure 37 

MBE Minority Business Enterprise 

MDS Management Development Series 

MICR Magnetic Ink Character Recognition 



MLOCR Multiline Optical Character Reader 

MO13 Month 13 

MOA Memorandum of Agreement 

MOU Memorandum of Understanding 

MP Motor Pool 

MPCD Multipurpose Code 

MQ(S) Minimum Qualification(s) 

MS Microsoft 

MSP Managed Service Provider 

NADCP National Association of Drug Court Professionals 

NASJVP National Association of State Jury Verdict Publishers 

NCSC National Center for State Courts 

NL Neighbor Letter 

NLC Neighbor Letter Comment 

NPS National Park Service 

NTE Not to Exceed 

NTP Notice to Proceed 

O&M Operations and Maintenance (see EAM) 

OADC Oregon Association of Defense Counsel 

OADCP Oregon Association of Drug Court Professionals 

OAM Oregon Accounting Manual 

OAR Oregon Administrative Rules 

OBIEE / OB1 Oracle Business Intelligence Enterprise Edition 

OCAC Oregon Contract Administration Certificate 

OCCWD Office of Community Colleges & Workforce Development 



OCE Oregon Correctional Enterprises 

OCECG Oregon Center for Electronic Commerce and Government 

OCR Optical Character Reader 

ODA Oregon Department of Agriculture Oregon Department of Aviation 

ODF Oregon Department of Forestry 

ODFW Oregon Department of Fish and Wildlife 

ODL Oregon Driver's License 

ODOT Oregon Department of Transportation 

ODVA Oregon Department of Veterans' Affairs 

OEBB Oregon Educators Benefit Board 

OF Other Funds 

OFLA Oregon Family Leave Act 

OGDC Oregon Geospatial Data Clearinghouse 

OHCS Oregon Housing and Community Services 

OHPR Office of Health Policy & Research 

OIOTJ Oregon Is On The Job 

OJD Oregon Judicial Department 

OJIN Oregon Judicial Information Network 

OMWESB Office of Minority, Women and Emerging Small Business 

ONA Oregon Nurses Association 

OPAC Oregon Procurement Advanced Certification 

OPB Oregon Progress Board 

P&D Publishing & Distribution (see EGS) 

PA Personnel Action Price Agreement Permanently Assigned (Vehicle) 

PCA Program Cost Account 



PCL Printer Command Language 

PD Position Description 

PDC Property Distribution Center 

PDF Portable Document Format 

PDR Property Disposition Request 

PDSC Public Defense Services Commission 

PDT Payment Distribution Type 

PEBB Public Employees Benefit Board 

PERS Public Employees Retirement System 

PICS Position Information Control System 

PIE Personnel Information Exchange Peer Information Exchange 

PIP Personal Injury Protection 

PM Project Manager Preventative Maintenance 

PMS Pantone color Matching System 

PO Purchase Order 

POCC Public Official's Compensation Commission 

POL Policy Package 

POP Policy Option Package 

PP Pension Program 

PPDB Position and Personnel Database 

PPP Partners in Public Purchasing 

PPT PowerPoint 

PR Purchase Request Press Release Public Relations 

PROMISE Professional and Management Internships in State Employment 

PS Personal Services 



PS&E Plans, Specifications and (cost) Estimate 

PSK Personal Services Contract 

Q&A Questions & Answers 

QA Quality Assurance 

QRF Qualified Rehabilitation Facilities 

R*STARS Relational Statewide Accounting and Reporting System 

RACF ID Resource Access Control Facility Identification Number 

REFBPS Revenue & Expenditures Forecasting & Budget Planning System 

RES Reservation (made by state employee) 

RET Return 

RFI Request For Information 

RFO Request For Offers 

RFP Request For Proposal 

RFQ Request For Quote/Qualifications 

RFS Request For Service 

RM Risk Management (see EGS) 

RMD Former Risk Management Division 

ROX Reduction of Expense 

RTI Recurring Transaction Index 

S&S Services & Supplies 

SABRS Statewide Audit and Budget Reporting Section See CFO (Policy) or ETS (Service) 

SACWIS Statewide Automated Child Welfare Information System 

SAIF State Accident Insurance Fund 

SAO Software Association of Oregon 

SARS Statewide Accounting and Reporting Section 



SASP State Agency for Surplus Property, federal 

SB Senate Bill 

SBA Small Business Administration 

SC Service Contract 

SCR Summary Cross Reference 

SCS Shared Client Services 

SDS State Data Center: can refer to the data center building or the program, which is now 
known as Enterprise Technology Services 

SEA Service Educational Activity, federal 

SEAT State Employment Application Tips 

SEFA Schedule of Expenditures of Federal Awards 

SEIU Service Employees International Union 

SFMA Statewide Financial Management Application 

SFMS Statewide Financial Management Services 

SitLead Situational Leadership 

SLA Service Level Agreement 

SLI Strategic Learning Initiative 

SME Subject Matter Expert 

SMP Salem Motor Pool (see FPS, EAM) 

SOC Safety Operations Council 

SOEN State of Oregon Enterprise Network 

SOP Statement of Proposal Standard Operating Procedure 

SOW Statement of Work Scope of Work 

SPA Secure Payment Administrator 

SPO State Procurement Office 



TC Transaction Code (profile 28A & 28B) 

T-code Transaction Code 

TD&R Training, Development & Recruitment 

TDS Training & Development Specialist (could be TDS1 or TDS2) 

TID Turn in Documents 

TIFF Tag(ged) Image File Format 

TIN Tax Identification Number 

TL Tax Lot 

TPPS Transportation, Purchasing and Print Services - a former name of a DAS division 

Ts & Cs Terms & Conditions 

TSA Transportation Security Administration, federal 

TSC The former Technology Support Center is known as DAS IT (Information 
Technology) 

TSO Time Share Option Telephone Service Order 

UNL Unleaded Vehicle Fuel 

UPS United Parcel Service 

URL Uniform Resource Locator 

USERRA Uniformed Services Employment and Reemployment Rights Act 

USPS United States Postal Service 

VCAF Vendor Collected Administration Fee 

VFE Virtual Format Editor 

VIP Vendor Information Program 

VP Voucher Payable 

VSR Vendor Sales Report (associated with VCAF) 

WBE Women-Owned Business Enterprise 



WC Workers' Compensation 

WO Work Order 

WOA Work Order Authorization 

WOC Work Order Contract Work Out of Class 

WSCA Western States Contracting Alliance 

WYSIWYG What You See Is What You Get 

YEC Year End Close 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Types of Measures: 

Bill 
A measure that creates new law, amends, or repeals existing law, appropriates money, prescribes fees, 
transfers functions from one agency to another, provides penalties, or takes other action. 
 
Joint Resolution 
A measure used for proposing Constitutional amendments, creating interim committees, giving direction 
to a state agency, expressing legislative approval of action taken by someone else, or authorizing a kind of 
temporary action to be taken. A joint resolution may also authorize expenditures out of the legislative 
expense appropriations. 
 
Concurrent Resolution 
A measure affecting actions or procedures of both houses of the Legislative Assembly. A concurrent 
resolution is used to express sympathy, commendation, or to commemorate the dead. 
 
Resolution 
A measure used by the Senate or House (a measure used by both would be a joint resolution) to take an 
action that would affect only its own members, such as appointing a committee of its members, or 
expressing an opinion or sentiment on a matter of public interest. 
 
Joint Memorial 
A measure adopted by both houses and used to make a request of or to express an opinion to Congress, 
the President of the United States, or both. 
 
Memorial 
A measure adopted by either the Senate or House (a measure adopted by both is a joint memorial) to 
make a request of or express an opinion to Congress or the President of the United States, or both. 

 

Links: 

 

Bills and Laws Oregon Revised Statutes (oregonlegislature.gov) 

Citizen Engagement Legislative Glossary (oregonlegislature.gov) 

Department of Administrative Services : Acronyms : State of Oregon 

Citizen Engagement Measure Types (oregonlegislature.gov) 

 

Contacts: 

help.leg@oregonlegislature.gov or call 1-800-332-2313 

https://www.oregonlegislature.gov/bills_laws/pages/ors.aspx
https://www.oregonlegislature.gov/citizen_engagement/Pages/Legislative-Glossary.aspx
https://www.oregon.gov/das/pages/acronyms.aspx
https://www.oregonlegislature.gov/citizen_engagement/Pages/Measure-Types.aspx
mailto:help.leg@oregonlegislature.gov

